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IMOJIUTUKA
00paldoTKHU NEePCOHAIBbHBIX TAaHHBIX
MBOY «COLI Ne2 n.9kcnepuMeHTAJbHbIH»

1. O01mue MoJ10KeHUSA

1.1. Hactosimass monutuka o0paboTku  mepcoHanbHbIX  gaHHBIX MBOY — «COIIl  Ne2
. JKcrepuMeHTalbHbINY (Hanee — [loauTrka) onpenenseT 1ean o0padoTKU MePCOHATbHBIX JAHHBIX,
KaTerOpUM W TMEpevYeHb O00padaThIBaCMBIX TEPCOHANBHBIX JIAHHBIX, KATETOPUU CYOBEKTOB,
MepCOHANbHBIC JaHHBIE KOTOPBIX 00paldaThIBarOTCs, CHOCOOBI, CPOKU UX O0OpabOTKM U XpaHEHUs,
MOPSJIOK YHUUYTOKEHUS TEPCOHANBHBIX JAaHHBIX MPH JOCTIXKEHUU IeNield MX 0O0paOdOTKH WU TpU
HACTYIUJICHUH MHBIX 3aKOHHBIX ocHOBaHUN B MBOY «COI Ne2 m.OkcnepuMeHTalbHBINY (Hanee —
[xomna).
1.2. JlokanbHble HOPMATUBHBIE aKThl W MHBIE JIOKYMEHTBHI, pPErjJaMeHTUPYIoIIUe OoO0padoTKy
MepCOHANIbHBIX NaHHBIX B [lIkoJe, pa3pabaTeiBatoTcs ¢ ydeToM nosoxkenuid [lomutuku.
1.3. deiictBue Ilomutuku pacmpocTpaHseTcs Ha IepcoHalbHbIe HaHHble, KoTopble [llkoma
0o0pabaThIBacT C UCTIOJIL30BAHUEM H 0€3 MCIIOJIL30BAHUS CPEJCTB aBTOMATHU3AIIHH.
1.4. B IlonuTuke UCHOIB3YIOTCS CIEAYIOIIUE TOHITHS:

e TIEPCOHANBHBIE JaHHBIE — Jr00as WMHQOpPMAaIMs, OTHOCSIIASCSA MPSMO WIM KOCBEHHO K

ONpeeIEHHOMY WM ompenenseMomMy (usndeckoMy JnuIy (CyOBEKTy MepCOHATbHBIX

JTAHHBIX);
e IIEPCOHAJbHBIC [JaHHbIE, pa3pelleHHble CYOBEKTOM IEpPCOHANbHBIX JAaHHBIX  JUIS
pacnpoCcTpaHeHusl, — IEPCOHAIbHbIE JaHHbIE, JOCTYIl HEOTPAaHMYEHHOIO Kpyra JuI K

KOTOPBIM TPEIOCTaBICH CYOBEKTOM IEPCOHATbHBIX NaHHBIX MyTEM Jauyd COTJIacusi Ha
00paboTKy TIEPCOHABHBIX JTaHHBIX, PA3PEHICHHBIX CYOBEKTOM MEPCOHATBHBIX JTAHHBIX JUIS
pacmpocTpaHeHUS;

e OMEpaTop TMEpPCOHAIbHBIX JaHHBIX (omeparop) — Illkoma — ropuanyeckoe JHIIO,
CaMOCTOSITENIbHO WJM COBMECTHO C JPYTMMH JIMIIAMH OpraHu3ymooliee U (Uin)
OCYIIECTBIIsIIONIee 00pabOTKy TEPCOHATBHBIX JAHHBIX, OMpEesionee Meau o0padoTKu
MEPCOHANBHBIX TAaHHBIX, COCTaB MEPCOHANBHBIX JAHHBIX, MOANEKAIUX 00paboTKe, NeHCTBUS
(omeparuu), coBepIiiaeMble ¢ IEPCOHATLHBIMU JaHHBIMU;

e 00paboTKa MEpCOHANbHBIX MAHHBIX — JAEWCTBHE (OMepalus) UM COBOKYIHOCTH ACHCTBHIA
(omeparuii) ¢ mepcoHaIbLHBIMU JJAHHBIMU C UCTIOIB30BAHUEM U 0€3 UCTIOIb30BAHMS
CPEICTB aBTOMAaTH3allMH, BKItoUasi cOOp, 3aMuch, CUCTEMATH3AINIO, HAKOIUICHHE, XPaHEHNE,
yrouHeHHe (OOHOBIICHWE, W3MEHEHHE), W3BJICYCHHE, HCIIONb30BaHHE, Iepenady
(pactpocTpaHeHue, MpeAoCTaBIeHUe, JA0CTYIl), 00e3TMUMBaHne, OIIOKUPOBaHUE, YAaleHUE,

YHUYTOXKECHHUE;

e aBTOMATU3MPOBaHHas 0OOpabOTKa MEPCOHAIBHBIX JAHHBIX — OOpabOTKa MEepPCOHATBHBIX
JTAHHBIX C ITIOMOIIBIO CPEJICTB BBIYUCIUTEIBHON TEXHUKH;

e PACIpPOCTPAHCHHUE IEPCOHAIBHBIX [AaHHBIX — JEHUCTBHs, HAIPABICHHBIE HA PACKPBITHE
MIEPCOHANIBHBIX TAHHBIX HEOIIPEAECIICHHOMY KPYTY JIULL;

e IIPENOCTaBICHUE IIEPCOHAIBHBIX JAHHBIX — JCHCTBUsA, HAIPABICHHBIE HA PACKPBITHE

[IEPCOHANBHBIX JAHHBIX ONPEAEICHHOMY JHUIY WA ONPEAECICHHOMY KPYTy JIULL;

o OJIOKMpOBaHME MEPCOHANBHBIX IaHHBIX — BpEMEHHOE MpeKpaleHne o0padboTku
NEPCOHAIBHBIX JaHHBIX (32 HUCKIIOYEHHEM Ciy4aeB, eciau o0paboTka HeoOxoauma JUist
YTOYHEHUS ePCOHANIBHBIX JTAHHBIX);

* VYHHYTOXKCHHUC IICPCOHAIBHBIX JAHHBIX — HeﬁCTBHﬂ, B PE3YIbTATC KOTOPBIX CTAHOBUTCA
HEBO3MOXXHBIM BOCCTaHOBUTBH COJIEpP)KaHHE NEPCOHAIBHBIX JAHHBIX B WH(POPMALMOHHOM
CUCTEME TMEepPCOHAJbHBIX JAaHHBIX W (WIK) B peE3yJabTaTe KOTOPHIX YHUYTOXKAKOTCS
MaTCpHAJIbHBIC HOCUTCIIN ICPCOHAJIBHBIX JaHHBIX;

o 00e3MMYMBaHNE TEPCOHATBHBIX MAHHBIX — JCHUCTBHSA, B PE3yJbTaTe KOTOPHIX CTAaHOBHTCS



HEBO3MOXXHBIM ~ 0€3  HCIONB30BaHMUA  JIOTIOJIHUTENBHONW  MHGPOpPMALUU  ONpPENeIUTh
MPUHA]JIEKHOCTD NEPCOHATBHBIX TAHHBIX KOHKPETHOMY CYOBEKTY MepCOHATIbHBIX
JTAHHBIX;

e HMH(pOpPMAIIMOHHAS CHCTEMA MEPCOHATBHBIX JaHHBIX — COBOKYITHOCTh COZEep Kalluxcs B 6a3ax
JTAHHBIX TIEPCOHANBHBIX TaHHBIX U 00ECTIEYNBAIOIINX UX 00pabOTKY
MH(OPMALIMOHHBIX TEXHOJIOTHHI U TEXHUYECKUX CPE/ICTB;

e TpaHCIpaHU4YHAs Nepeadya NEPCOHAIBHBIX JaHHBIX — [I€peAaya ePCOHAIbHBIX TaHHBIX
Ha TEPPUTOPHUIO MHOCTPAHHOI'O TOCYAApCTBAa OpPraHy BJIAcTU MHOCTPAHHOI'O TOCYAapcTBa,
MHOCTPaHHOMY (PU3UYECKOMY JIMIY WM HHOCTPAHHOMY IOPHINYECKOMY JIMILY.

1.5. lllkosa Kak onepaTop MepcoHaIbHBIX JIAHHBIX 00s3aHa:

1.5.1. Cobnronate KOH(MUACHIUAIFHOCTh MEPCOHAIBHBIX JAaHHBIX, @ UMEHHO HE PAaCHpPOCTPAHSATH

MIepCOHANbHBIE IaHHbIE U HE MepeAaBaTh UX TPETHUM JIMlaM 0e3 coriacusi CyobekTa

IIEPCOHANBHBIX JIaHHBIX WJIM €ro 3aKOHHOI'O IIPEJCTaBUTENS, €CJIM HHOE HE IPEelyCMOTPEHO

3aKOHOJIaTEITLCTBOM.

1.5.2. Obecnieunth CyOBEKTaM TIEPCOHANBHBIX [JAHHBIX, HUX 3aKOHHBIM MPEICTABUTEISAM

BO3MOXXHOCTh O3HAKOMJICHHUS C JOKYMEHTaMU U MaTepHaliaMH, COJAEpKaIllMMH HX IEePCOHAIbHbIE

JTaHHbIE, €CJIM UHOE HE MPEAYCMOTPEHO 3aKOHOAATEIBCTBOM.

1.5.3. Pa3bscHATh cyObeKTaM NMepCOHAIbHBIX JAHHBIX, UX 3aKOHHBIM MPEICTAaBUTENISM IOPUTUIECKIE

MIOCJIEAICTBHS OTKAa3a MPEeA0CTaBUTh IEPCOHAIIbHBIE JJaHHbIE.

1.5.4. briokupoBaTh WM yAaldsATh HENPAaBOMEPHO oOpabaThiBaeMble, HETOYHbBIC MEPCOHAIbHbBIE

JTaHHbIE 00 00ecneynTh NX OJIOKUPOBAHKE WIIK yIaJCHHUE.

1.5.5. [Ipekpatuth 00pabOTKY M YHUYTOXXUTh WIU OOE3JIMYUTH MEPCOHAIbHBIE JaHHBIE OO

o0ecreynTh mpeKpanienne 00paboTKH M YHUUTOKEHUE WIIM 00€3TMYNBaHUE TIEPCOHANBHBIX JTaHHBIX

MIPH TOCTHXKEHUH LIETTH UX 00pabOTKH.

1.5.6. I[Ipekpatuth 00pabOTKY MEPCOHAIBHBIX JaHHBIX WM OOCCICUUTH MPEKpalieHue o0paboTKU

MIePCOHANBHBIX JAHHBIX B CIy4ae OT3bIBA CYyOBEKTOM MMEPCOHATIBHBIX JAHHBIX COTJacHs Ha

00paboTKy ero nepcoHaIbHBIX JaHHBIX, €CJIH HHOE HE PEAYCMOTPEHO TOTOBOPOM, CTOPOHOM

KOTOPOT0, BEITOAOIIPHOOpETATENIEM WIIH MTOPYYUTEIEM [0 KOTOPOMY SIBISIETCS] CYOBEKT

[IEPCOHANBHBIX JAHHBIX, WIM UHBIM corjameHueM Mexay llkomoil u cyOBEKTOM NEepCOHATbHBIX

JTAHHBIX.

15.7. llpyaumate Mepbl, HEOOXOAMMBIE U JIOCTATOYHBIE I OOECICUECHHs] BBIOJHEHUS
00s13aHHOCTEH, MPEIyCMOTPEHHBIX 3aKOHOM U TPUHATHIMH B COOTBETCTBUHM C HHUM
HOPMAaTHBHBIMU TIPAaBOBBIMHU aKTaMHU.

1.6. Illxona Brpage:

1.6.1. CamMOCTOATENBHO OIPENENATh COCTaB M TepeuYeHb Mep, HEOOXOAWMBIX M JIOCTaTOYHBIX JUIS

o0ecreyeHus BBIOJIHEHHs 003aHHOCTEH, PelyCMOTPEHHBIX 3aKOHOM M IIPUHATHIMU B

COOTBETCTBUM C HUM HOpPMAaTHBHBIMU IIPaBOBBIMH aKTaMH, €CIM HHOE HE NPEeIyCMOTPEHO

3aKOHOJIATEIILCTBOM O IEPCOHANIBHBIX IaHHBIX.

1.6.2. crionb30BaTh nepcoHabHBIE TaHHBIE CYOBEKTOB MEPCOHATIBHBIX JAHHBIX 0€3 WX COTJIacus B

CIIy4asx, MPeAyCMOTPEHHBIX 3aKOHOIAaTENbCTBOM.

1.6.3. IlpenocTaBnsiTh MEepCOHAIBHBIC TAHHBIE CYOBEKTOB IMEPCOHANBHBIX JTaHHBIX TPETHHM JIUIAM B

CIIy4asx, MPeAyCMOTPEHHBIX 3aKOHO1AaTENbCTBOM.

1.6.4. IlopyunTs 00pabOTKy EPCOHATBHBIX JAHHBIX IPYTOMY JIUITY C COTIAachs CyObeKTa

NEPCOHATBHBIX JAHHBIX, €CIM HWHOE HE MPelycCMOTpPeHO (enepabHbIM 3aKOHOM, Ha OCHOBAHUHU

3aKJII0YaeMOro C 3THM JIMIOM JloroBopa. JIuio, ocymiecTisioniee oOpaOOTKY NEepCOHAIbHBIX

JaHHBIX 0 nopy4deHuto 1Ikosel, 06513aHO cOOMIOIATH MPUHLIMIIBI M TTpaBHiIa 00paboTKH

MEPCOHANBHBIX  JaHHBIX, MPEIyCMOTPEHHblE 3aKOHOM, COOJIOJaTh  KOH(HIEHIUAIBHOCTD

NEPCOHATBHBIX JIaHHBIX, MPUHUMAThb HEOOXOIUMBIE MEphlI, HaIlpaBIEHHbIE Ha oOecreyeHue

BBITIOJTHEHUS 00S13aHHOCTEH, MPEyCMOTPEHHBIX 3aKOHOM.

1.7. PabOoTHHKH, COBEPILICHHOJIETHUE Y4YalllUecs, POJUTENIN HECOBEPIICHHONETHUX yJallluXCsl, HHbIE

CyOBEKThI IEPCOHANBHBIX JAHHBIX (J1ajiee - CyObEeKThl NEPCOHAIbHBIX JaHHBIX) 00s3aHbI:

1.7.1. B cnyuasix, NmpexycMOTPEHHBIX 3aKOHOJATENBCTBOM, MpeaocTaBisaTh lllkone mocToBepHbIe

MepPCOHANbHBIE TaHHBIE.

1.7.2. Ilpu n3MeHEeHUM MEepPCOHAIBHBIX MaHHBIX, OOHAPY)KEHUH OIIMOOK WM HETOYHOCTEH B HUX

He3aMeINTEILHO coobmaTs 00 atoM IlIkoste.

1.8. CyObeKThl MepCOHANBHBIX JTAHHBIX BIIPABE:

1.8.1. [Tony4ars mHpOpMaIMIO, Kacaromyrcs oOpabOTKHM CBOWX MEPCOHAIBHBIX JaHHBIX, KpOMeE

CIIy4aeB, KOTJ1a TAKOHM JIOCTYII OTpaHnuYeH (eaepaTbHbIMU 3aKOHAMHU.




1.8.2. TpeboBarpb ot LlIKONBI YTOYHUTH NEPCOHANBHBIE AaHHBIEC, OJOKUPOBATh MX WM YHUYTOKHUTD,
€CIIM TepPCOHAJbHBIC JaHHBIC SIBIAIOTCS HEMOJHBIMH, YCTapeBIIUMH, HETOYHBIMH, HE3aKOHHO
MOJIYYEHHBIMH UJTH HE SBISIOTCS HEOOXOUMBIMHU IS 3asIBJICHHOM 11eTTM 00paObOTKH.

1.8.3. JIonoTHUTE TEepCOHAIbHBIC JAHHBIC OICHOYHOIO XapaKTepa 3asBJICHHEM, BBIPAYKAIOIIIM
COOCTBEHHYIO TOUKY 3pEHHUSI.

1.8.4. O6xanoBatp nerictBus win 6e3aeiicTBre LLKobI B yIIOJTHOMOUYEHHOM OpraHe 10 3alluTe MpaB
CyOBEKTOB IMEPCOHATBHBIX JIAHHBIX WIH B CyJICOHOM MOPSIIKE.

2. [IpaBoBbIe OCHOBAHHS 00PA0OTKH MEPCOHAIBHBIX JAHHBIX

2.1. IIpaBOBBIMM OCHOBaHUSMH OOpPaOOTKHM TEPCOHANBHBIX NaHHBIX B llIKkoie SBIAIOTCS ycTaB U

HOPMAaTHBHBIC MPABOBbIC aKThI, JJIs UCIOJHEHUS KOTOPHIX U B COOTBETCTBUHU ¢ KOoTOopbiMu Illkoma

OCYIIECTBIISIET 00paObOTKY MEPCOHANBHBIX JaHHBIX, B TOM YHCIIE:

e TpynoBoil KOJEKC, MHbIE HOPMATHUBHBIC IMPABOBBIC AKTHI, COACPIKAIIME HOPMBI TPYAOBOTO
1paBa;

e bropKeTHBIN KOJCKC;

e Hanoroserii xonekc;

o ['paxxgaHCKHI KOJEKC;

e CeMeHHBIN KOJEKC;

e ®enepanpHbrii 3akoH oT 29.12.2012 No 273-@3 «0O06 o6pazoBanmm B Poccuiickoit
®denepanum» U MPUHATHIC B COOTBETCTBUHM C HUM HOPMAaTHUBHBIC MIPABOBBIC aKThI;

e COUHAIBHOE, IEHCUMOHHOE U CTPAXOBOE 3aKOHOATENbCTBO Poccuiickon denepannu;

e 3aKOHOJATEILCTBO B cepe Oe30macHOCTH, B TOM YHCIEC aHTUTEPPOPHCTHYCCKOU
3alUIICHHOCTH.

2.2. IIpaBOBBIMM OCHOBaHHMSIMH OOpaOOTKH NEPCOHAIBHBIX MaHHBIX B IlIKose Takke SBISIOTCS
JIOTOBOPBl ¢ (U3MYECKUMHU JIMIIAMH, 3asBJICHHUS (COTJAcusi, TOBEPEHHOCTH) Yy4YalluXcs U
poauTeneld (3aKOHHBIX IPEICTABUTENEH) HECOBEPIICHHOJIETHUX YyYalluXCcs, COorjacus Ha
00paboTKy MepCOHATBHBIX TaHHBIX.

3. Henun 00paGoTKU TNMEPCOHATBHBIX JTAHHBIX, UX KATErOpMH H INepedyeHb, KATEropuu
cy0beKTOB, IePCOHAJIbHBIE JAHHbIE KOTOPBIX 00padaThIBAKTCS, CIIOCO0bI, CPOKH X
00paboTKM U XpaHeHHsl, NOPSIA0K YHUYTOKEHUS MEPCOHATbHBIX JTAHHBIX

1. Heap o0padoTku: opraHu3anusi 00pa3oBaTeIbHON JeATEIbHOCTH 1O 00pa30BaTebHBIM
NporpaMMaM Ha4aJbHOro 00LIero, OCHOBHOIrO 00ILIero M cpeaHero oomero odpa3oBaHmus,
JAONOJTHHUTEIbHBIM 00111€00pa30BaTeIbHBIM NPOrPaMMaM

Kareropun [TepconanbHbIC TaHHBIE CrenanbpHbIC TaHHBIE
JTAHHBIX

ITepeuenn e (amuus, UM, OTUECTBO; CBeeHHsT O  COCTOSIHUMY|
JTAHHBIX e TIOT; 3JI0pOBbSI

e TPaXIAHCTBO;
e JlaTa M MECTO POXKICHUS;

e u300paxenue (pororpadus, BUIEO);

e TIIaCHOPTHBIE JAHHBIC,

e ajpec peTUCTPALNH IO MECTY KUTEIBCTBA,;
e ajpec (paKTHUYECKOTO MPOKUBAHUS;

e KOHTAKTHBIC JaHHBIC,

e WHAMBHUIYaAJIbHBINA HOMED
Hanororiarensimka (MHH);
e CTpaxoBoi HOMED WHVBUIyaJIbHOTO

munesoro cyeta (CHUJIC);
e cBeeHUs 00 ycrieBaeMOCTH
oOyuaromerocs W  JpYrH€  CBEJIEHHS,
oOpasyromuecs B polecce
peannzanuu 00pa3oBaTeIbHONU MPOrpaMMbl;
e MHBIC IEPCOHANBHBIC JaHHbIE,




IPEeOoCTaBIIsIEMbIE buznyeckumMu
JIMIIaMH, HEOOXOIUMbIE IE
3aKIIIOYECHUS u UCIIOJTHEHUS
JIOTOBOPOB,  HCIIOJIHEHHSI ~ HOPM
3aKOHOJATEeIbCTBA B chepe
o0Opa3zoBaHus
Kareropun OOyuatonmecs, UX pOAUTENIH (3aKOHHbIEC IPEICTABUTEIH )
CyOBEKTOB
Crioco0bl ABToMaTH3upoBaHHasg 00paboTKa 1 0€3 CpeICTB aBTOMATHU3allU1, B TOM YHCIIE:
00paboTKH e TIOJy4Y€HHE NEPCOHANBHBIX JAaHHBIX B YCTHOW M TNHCBbMEHHOH (opme
HEMOCPEACTBEHHO OT CyOBbEKTOB IIEPCOHANIBHBIX IaHHBIX;
e BHECEHUS TMEPCOHANBHBIX  JAHHBIX B  JKypHQJIbI, pPEECTphl U
MH(POPMALIMOHHBIE CUCTEMBI U TOKYMEHTH! 11IKOIBI.
Cpoku B Teuenue cpoka peanuzanuu o0pa3oBaTeIbHON IPOrpaMMbl
00paboTku
Cpoku B Tedyenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYpOW I B 3aBUCUMOCTU OT THIIA
XpaHeHus JOKYMEHTa, B KOTOPOM COJIEpIKATCs IEPCOHANIbHBIE JaHHBIE
IMTopsinok B cootBerctBuM ¢ IlopsaxkoM yHHYTOXKEHUS M OO€3JIMUMBAHMS IEPCOHAIbHBIX
YHUYTOXKEHHSI | JaHHBIX [1IKOJIBI B 3aBUCIMOCTH OT THITa HOCUTENS TIEPCOHAIBHBIX TaHHBIX

2. lleasr 00paGoTKHU: BBINMOJHEHUs] (PYHKUIMIE ¥ MOJHOMOYMII padoTonareisi B TPYAOBBIX|
OTHOLIECHHUSAX, B TOM 4HcJIe 0013aHHOCTEH 10 OXpaHe TpyAa

Kareropuu [TepconasibHBIC TaHHBIE Creunanbabie | buomerpuueckue
JTAHHBIX MEPCOHAIBHBIC | ICPCOHATIBHBIC
JTaHHBIE JAaHHBIC

[lepeuenn e (amwIHs, UMsi, OTICCTBO; Caenenus o| 300pakenne Ha
JAHHBIX e IIOT; COCTOSTHUH doto u

e TPaXIAHCTBO; 3JI0POBbSI BH/JICO3AIIHICH,

e JlaTa M MECTO POXKICHUS; MONyYEeHHBIX  C

e u3oOpaxenue (otorpadusi); KaMmep

e TIACTIOPTHHIE JAHHEIE; HaOII0IEHUS

e aapec  perucTpanmud 1o
KUTEJIHCTBA;
e ajpec (HaKTUYECKOTO MPOKUBAHUS;

e KOHTAKTHBIC JaHHBIC,

MecCTy

e WHJIMBUIYAJIbHBIA HOMED
HAJIOTOTIIATETIbIINKA;

e CTpPaxoBOW HOMEpP WHIAMBHIYAILHOTO
munesoro cueta (CHUJIC);

e cBezaeHusa 00 o0pa3oBaHNH,
KBaJTM(PHUKAIMU, NPO(hecCHOHATBHOM
MOATOTOBKE U ITOBBIIICHUH
KB (UKL,

e CEMEHOE  IOJO0XKEHUE,
JIETeI, pOJACTBEHHBIE CBA3H;

e CBEJICHUS O TPYIAOBOH JEATEIBHOCTH,

HaIn4gue




B TOM YHCII€ HAIWYHE TOOLIPEHU,
HarpaxJIeHUun " (nm)
JTUCITUTUIMHAPHBIX B3bICKAHHIA;,

e JIaHHBIE O pETUCTpalnU Opaka;

e CBEJCHUS O BOMHCKOM Y4ETe;

e CBeeHUS 00 HHBAIUIHOCTH;

e CBeJEHHs 00 yJepKaHUU aTMMEHTOB;

e CBEACHHMS O JI0OXOJE C MPEIbIIYLIErO
MecTa paboThI;

e MHBIC IEPCOHAIBHbIC JJAHHBIE,
IperocTaBisieMble PaOOTHUKAMHU B
COOTBETCTBUM C  TpeOOBAHUAMHU
TPYZOBOI'0 3aKOHO/AATEIbCTBA

Kareropun PaGoTHuKY, KaHTUAATEI HA PabOTY (COMCKATENH)
CyOBEKTOB
Crioco6b1 ABTOMaTH3UpOBaHHAsE 00pabOTKa U 0€3 CPEeICTB aBTOMATU3AIIUU, B TOM YHCIIE:
00paboTkH
e TIONyYEHUE TMEPCOHANBHBIX MaHHBIX B YCTHOM W NHCbMEHHOH (Qopme
HETIOCPEICTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JTAHHBIX;
e BHECEHHMS  NEPCOHANBHBIX  JAHHBIX B  JKypHallbl, pEECTPpl U
WH(OPMAIIMOHHBIE CHCTEMBI B TOKyMEHTHI L1IK0ITBI
Cpoxku B Teuenne cpoka AercTBUS TPYOOBOro Aoropopa. Jlisi KaHOUJATOB — B TEYEHUE
00paboTku CpOKa, HEOOXOIMMOTO Il PACCMOTPEHUS KAaHAUIATYPbHI U 3aKIIOYEHHS TPYIOBOTO
JI0rOBOpa
Cpoku B Tedenue cpoka, yCTAaHOBIEHHOTO HOMEHKIIATYpPOW JIel B 3aBUCUMOCTU OT THUIIA
XpaHCHHSI JOKYMEHTA, B KOTOPOM COJIEPKATCs TIEPCOHAIILHBIC TaHHBIC, B TOM YHCIIE B
cocraBe JIMYHBIX aen — 50 et
[Topsimok B cootBerctBuu c IlopsakoM yHHUYTOXEHHUS M O0E3IMYMBAHUS TEPCOHATBHBIX
VHUYTOXKCHUS | TaHHBIX [1IKOJIBI B 3aBUCUMOCTH OT THUTIA HOCUTEIIS MIEPCOHATBHBIX JIAHHBIX
3. Hean o0pa0doTku: peanu3amusi TIPANKITAHCKO-TIPABOBLIX JI0TOBOPOB, CTOPOHOIA,

Bl:ll"OlIOl'lpHOﬁpeTaTeJ'leM NI MOJYYaTEJIEeM KOTOPLIX ABJIACTCHA IIxona

Kareropun [lepconasibHbIE TaHHBIE
JAaHHBIX
Ilepeuenn e (amunus, UMs, OTYECTBO;
JTAHHBIX e TACIOPTHBIC JAHHBIE;
e ajpec peructpanuu u (Win) GakTUIECKOTO MPOKUBAHUS;
e KOHTAKTHBIC IaHHBIE;
e VHJUBHJYAJIbHBI HOMEP HAJIOTOIUIATEIIbIINKA;
e HOMEp pacueTHOIrO CYETA;
e HOMep 0aHKOBCKOM KapThl,
e WHBIC NIEPCOHAIBHBIE JIaHHBIC, TIPEIOCTABIsIEMbIe (DU3UUECKUMH JTHIIAMH,
HCO6X0}II/IMBIC JJI1 3aKJIFOUCHUA U UCITOJTHEHW A JOTOBOPOB
Kareropuu KoHTpareHTs!, mapTHEPHI, CTOPOHBI 10T0OBOPa

CyOBEKTOB




Crnioco0b1 ABTOMaTH3UpOBaHHasi 00paboTKa 1 0€3 CPeACTB aBTOMATU3AINH, B TOM YHCJIE:

00paboTKH e TIOJy4YE€HUE NEPCOHAIbHBIX JAaHHBIX B YCTHOM M NHCbMEHHOW (opme
HETIOCPEJCTBEHHO OT CyOBEKTOB IEPCOHANBHBIX JIaHHBIX;

e BHECEHUS MEPCOHAIBHBIX  JAHHBIX B  JKypHQJIbl, pPEECTpbl U
WH(POPMAIIMOHHBIE CUCTEMBI U TOKyMEHTHI [1IkoIbI

Cpokwu B Tedenue cpoka, HEOOXOAUMOTO ISl HCIIOTHEHUSI 3aKJIFOUEHHOTO JJOroBOpa
00paboTku

Cpokwu B TeyeHue cpoka, yCTaHOBJICHHOIO HOMEHKJIATYPOM JIel B 3aBUCHUMOCTH OT THIIQ
XpaHCHUs AOKYMCHTA, B KOTOPOM COJACPKATCA NNCPCOHAIILHBIC TaHHBIC

[Mopsimok B coorBerctBum ¢ IlopsakoM YHHYTOXXKEHHS M OOE3JIMYMBAHHS TEPCOHATBHBIX|

YHUYTOKCHUSA JaHHBIX IIIx0BI B 3aBUCUMOCTH OT THITA HOCUTEIIS MEPCOHATIBHBIX TAHHBIX

4. Ileab o0padoTku: obecrieyeHne 6€30NMACHOCTH

Kareropuun [TepcoHanbHbIe JaHHBIE

JTAHHBIX

[lepeuenn e (amwIHs, UMsi, OTICCTBO;
JTAHHBIX e TACIOPTHHIC JAHHEIC,

e aJpec peructpanuu v (i) GakKTHIECKOTO MPOKUBAHYIS,
e KOHTAKTHBIC JAHHBIE

Kareropun [Tocerurenu Ikonb

CyOBEKTOB

Crioco0b1 ABTOMaTH3UpOBaHHas 00paboTKa U 6€3 CPEeCTB aBTOMATU3ALIUU, B TOM YHCIIE:
00paboTkH e TIIOJy4€HUE NEpPCOHAIbHBIX JAHHBIX B YCTHOM M NHCbMEHHOH (opme

HETIOCPEIICTBEHHO OT CyOBEKTOB NIEPCOHANBHBIX JIaHHBIX;
e BHECCHMS  IIEPCOHAIBHBIX  JAaHHBIX B  OJKypHallbl, pPEECTPBl U
MH(OpPMaLMOHHbIE CUCTEMBI U TOKYMEHTHI LLIKkoJ1bI

Cpoku B Tteuenue neproa HaX0XKIAEHUS TOCETUTEINS Ha TeppuTopun 1LIKOIBI

00paboTku

Cpoku B teueHne cpoka, yCTaHOBICHHOI'O HOMEHKIIATYPOH IENI B 3aBUCUMOCTH OT THUIIQ
XPaHEHHUS JIOKYMEHTa, B KOTOPOM COJEpKaTCsi IEPCOHAIBHBIC JAHHBIE, B TOM YHCIE

MuHUMYM 30 JHEH B OTHOILIIEHUH 3aMKceil kKamep BUACOHAOI0IeHHUS

HOpHI[OK B coorBeTcTBUM C HOpHI[KOM YHUYTOXCHUA U 00e3TMYNBaHNs INEPCOHAJIbHBIX|
YHUUTOXKCHUA JaHHBIX IIIx0aBI B 3aBUCHMOCTH OT THIIA HOCUTEIISA MNEPCOHATBbHBIX TaHHBIX

4. YcioBusi 00padoTKHU NEePCOHATbHBIX JaAHHBIX

4.1. lllkona ocymecTBiseT cOOp, 3amuCh, CUCTEMATH3alMI0, HAKOIJICHHE, XpPaHEHUE, YTOUHEHUE
(oGHOBIIEHUE, U3MEHEHHE), U3BJIEUEHHUE, UCIIOIb30BAHKE, IIepeady (pacinpocTpaHeHue,
NPEJOCTaBIEHUE, JIOCTYyI), OOe3IMYMBaHME, OJIOKUpOBaHME, yJAJIEHHE U  YHUYTOXKEHHE
MEPCOHATBHBIX JAHHBIX B COOTBETCTBHHM C 3aKOHOJATEIBCTBOM O IIEPCOHATBHBIX JAHHBIX U
JIOKaJIbHBIMU HOpMAaTUBHBIMH akTaM# LLIKoJIbI.
4.2. Bce mepconanpHble nanbple lllkonma momydaer OoT cyOBbeKTa IMEPCOHATBHBIX JAHHBIX, a B
cllyyasix, KOrja CyOBEeKT MEepCOHAIBHBIX JaHHBIX HECOBEPILIEHHOJETHUH, — OT €ro pojauTeneit
(3aKOHHBIX MPEJCTaBUTENEH).
4.3. [lonyyenne u 00pabOTKY MEPCOHATBHBIX IAHHBIX, PA3PELICHHBIX CYOBEKTOM MEPCOHAIBHBIX
TaHHBIX s pactipoctpanens, llIkona ocymecTBIseT ¢ COO0JCHIEM 3aIIPETOB U YCIOBHH,
MPESYCMOTPEHHBIX 3aKOHOM.
4.4. [llkona oO6pabaThIBaeT MEPCOHATBHBIC TaHHBIC:

o 0€3 HCIOJIb30BaHMsI CPEJCTB ABTOMATU3AINH;

e C UCIOJB30BAHUEM CPEJICTB aBTOMATHU3allMU B IMPOrpaMMax U MHPOPMALMOHHBIX CHCTEMaX:



«1C: 3aprnara u kaaps», «1C: bubnuoreka», «DMeKTPOHHBIHN KypHaI U JHEBHUK», PT'HIC
«Mos mKoIa.
4.5 XpaHeHue NepCOHATbHBIX JaHHBIX:
4.5.1. llIxona XpaHUT MEPCOHAIBHBIC aHHBIE B TEUCHHE CPOKA, HEOOXOIMMOTO IJISl JTOCTHKCHHS
1enei ux oOpaboOTKH, a JOKYMEHTBHI, COJIEpIKaIlWe IMepPCOHANbHBIC JaHHBIE, — B TCUECHHUE CpPOKa
XpaHEHUS JTOKYMEHTOB, IPEIYCMOTPEHHOI'O HOMEHKJIATYpPOW JeJI, C y4E€TOM AapXUBHBIX CPOKOB
XpaHCHHS.
4.5.2. llepconanpHble JaHHBIC, 3a(UKCUPOBAHHBIE HAa OYMaXXHBIX HOCHTENAX, XPaHATCS B
3anmupaeMbIxX mKadax 00 B 3aMHPAEMBIX TIOMEIICHHSIX, TOCTYI K KOTOPBIM OTPaHHYEH.
4.5.3. [lepconanpHble NaHHBIE, OOpabaThIBa€MbIe C WCIOJb30BAaHUEM CPEJICTB aBTOMATH3AIINH,
XPaHATCS B TaKOM TOPSIKE M HA YCIOBHSIX, YTOOBI MCKIIOUYUTH HEMPABOMEPHBIN WU CIy4ailHBIN
JOCTYII K HUM, YHUYTOXKEHUE, U3MEHEHHUE, OJIOKUPOBaHUE, KOITUPOBAHHE, MPEIOCTABICHHE,
pacipocTpaHeHUE MEPCOHANBHBIX JAHHBIX, 4 TAK)KE WHBIC HENIPABOMEPHBIC JICUCTBUS B OTHOIICHUH
MePCOHAJIbHBIX TAHHBIX.
4.6. JIuta, oTBeTCTBEHHBIE 3a 00pabOTKY mMepcoHanbHBIX naHHBIX B lllkone, mpekpamarT ux
00pabaThIBaTh B CJICYIOMINX CITyJasx:
e JIOCTUTHYTHI IIETTH 00OpaOOTKU MEPCOHATBHBIX JIAHHBIX;
e HCTEK CPOK JICHCTBUS coracus Ha 00pabOTKy NepCOHAIBHBIX JaHHBIX;
e OTO3BaHO corjiacue Ha 00pabOTKy EPCOHAIbHBIX JITAHHBIX;
e 00paboTKa MepcoHaIbHBIX JaHHBIX HEIPABOMEPHA.
4.7. Ilepenaua nepcoOHaIbHBIX JAHHBIX:
4.7.1. llIxona obecrnieunBaeT KOHPUACHIIUATHHOCTD ITEPCOHAIBHBIX JTAHHBIX.
4.7.2. lllkona nepenaet nepcoHaIbHbIC JAHHBIC TPETHAM JIUIAM B CICIYIOIINX CITydasx:
e CYOBEKT MEepPCOHANbHBIX JAHHBIX JaJ COrJIACKE HA Mepeauy CBOUX JIaHHbIX;
e TIEpedaTh JaHHBIC HCOOXOJAMMO B COOTBETCTBHUHU C TPEOOBAHUSIMHU 3aKOHOIATEIHCTBA B PAMKaX
YCTaHOBJICHHOW MPOLEAYPHI.

5. IIIxona He OCYHICCTBJIACT TPAHCTPAHUYHYIO IICpeaaqy NEPCOHAIIbHBIX JaHHBIX.

6. AxTyaau3auusi, HCIpaBjeHHe, yJajeHUEe H YHHMYTOKEHHEe IEPCOHAJBLHBIX [IaHHBIX,
OTBeThI HA 3aIPOCHI CYObEKTOB NMEePCOHATbHBIX JaHHBIX

6.1. B cimygae npenocTaBiieHus CyObEKTOM IMEPCOHATBHBIX JTAHHBIX, €T0 3aKOHHBIM

Mpe/icTaBuTeNeM (PaKkTOB O HEMONHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX WM HE3aKOHHO TMOJYUYE€HHBIX
nepcoHanbHbIX JaHHBIX [1Ikona akTyanusupyer, ucnpasisieT, OJOKUPYET, yaalseT Uilu

YHUUYTOXKAET UX U YBEIOMIISIET O CBOUX JIEHCTBUSAX CYOBEKTa MEPCOHANBHBIX JaHHBIX.

6.2. [lpu nocTikeHUH 1eneil oOpabOTKM TEepPCOHANBHBIX JAaHHBIX, a TaKKe B CIlydae OT3bIBa
CyOBEKTOM MEePCOHANBHBIX IAHHBIX COTJIACHs HAa 00pabOTKy MEPCOHANBHBIX JTAHHBIX

MEePCOHANBHBIC JAHHBIE TOJUICKAT YHHUYTOKEHHUIO, €CITM WHOE HE MPEeIyCMOTPEHO JIOTOBOPOM,
CTOPOHOM, Moy4areseM (BRITOAONPHOOpeTaTeseM) o KOTOPOMY SBISETCS CYObEKT

NEPCOHANIBHBIX TaHHBIX.

6.3. YHUUYTOXEHHE TOKYMEHTOB (HOCUTENEH ), COIepKalliX MepcoHaIbHbIE TaHHbIE, TPOU3BOIUTCS B
COOTBETCTBUU C HOpSI)IKOM YHUYTOXCHHA U 00e3IMuYrBaHus NEPCOHATIBHBIX OaHHBIX [IIxomner B
3aBHCHMOCTH OT THIIa HOCUTENS IEPCOHANBHBIX JAHHBIX, B TOM YUCIIE TyTeM U3METbYCHHUS

uipeziepe, CTupaHus Wi GopMaTUPOBAHUS SJIEKTPOHHOTO HOCUTEJISL.

6.4. Tlo 3ampocy cyObeKkTa MepCOHAJIbHBIX JAHHBIX WJIM €ro 3akoHHoro mpencraButens l[llkona
coobmraeT emy uHpopmarmo 00 06paboTKe MepCOHATBHBIX TaHHBIX CyOBEKTa B CPOKU M B TIOPSAJIKE,
YCTaHOBJICHHOM 3aKOHOM.
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